Confab with the bride to get a sense of what she

L

wants and what she really doesn’t want

g Set a budget
Q Find a date and time that works for key guests
g Choose a theme that reflects the bride’s interests
(and groom’s if it’s co-ed)
Q Select a venue that fits the theme and budget
g Create and send invitations
Q Book any entertainment or activities if desired
g Organize a menu
g Plan games and activities that do not require
bookings/rentals
] Collect RSVPs -
g Buy favors and/or prizes if so desired ; ¢
g Confirm details, particularly with any vendors W
g Day of planning: Pick up any last-minute items or %ﬁ

catered food, decorate, and enjoy the day!
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